Sarita Kenedy East Law Library

Carrel Reservation & Use Policy
(Policy revised April 22, 2015)

The Law Library instituted a carrel program initially to provide students with a location to store research materials while working on academic legal research and writing.  Expected construction and renovations dictate a need to change carrel policy.

Carrel Policy and Procedures:

Carrels in the law library will be assigned as follows:

· Law Journal & The Scholar (Fall & Spring)

· LLM students (Fall & Spring)

· Bar Takers (Summer Bar & February Bar)

If you meet any of the above requirements, please contact Professor Mike Martinez
ALL OTHER CARRELS WILL BE OPEN USE WITHOUT FILE CABINET ACCESS

If you receive an assigned carrel the following rules apply:

1)  There will be a $20 carrel use fee per semester.  Students may pay this fee by cash or check.   This fee is subject to change.

2)  All materials must be stored in a single row, right side up, and in an orderly manner on the  carrels elevated shelf (if provided).  Stored materials may NOT include:

· Loose-leaf services

· Materials labeled Reference

· Federal/State statutes or regulations

3)  The Law Library staff may remove library items stored in a carrel in violation of the above  criteria.

4)  The Law Library is not responsible for lost, stolen, or inadvertently shelved items from a  carrel.  
It is strongly recommended that students lock up personal items in the filing cabinet.

5)  No personal items should be affixed to the carrel itself (e.g., white boards, posters, etc.).

6)  Coffee makers, refrigerators, and other personal appliances are NOT allowed in the carrel.  In addition, personal file cabinets are not allowed in the carrel. 

7)  Carrel reservations expire on the date posted on the Carrel Reservation Form.  All items must be 
removed by the expiration date posted; the library staff will remove items and clean up carrels 
after the reservation expires.

8)  NO TOBACCO PRODUCTS ARE ALLOWED IN THE CARRELS.

STUDENTS SHOULD BE AWARE THAT HAVING A CARREL IS A PRIVELEGE, NOT A RIGHT.

CARRELS MAY BE REVOKED FOR VIOLATION OF THE CARREL RESERVATION POLICY.

